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Need 2 Know (N2K)SM Information 
10 Key Planning Documents – Preparing for the Unexpected 

 

These 10 key documents can ensure your loved ones have the information and the knowledge they need to 
survive emotionally and financially.   
 

1. Health Care Advance Directive:  In the event you lose the ability to make decisions yourself, this 
document helps your doctors in fulfilling your healthcare wishes.  With this document (also known as a 
living will), you may refuse medical treatment you do not want, or to request treatment you do want. 

 

2. Health Care Durable Power of Attorney:  The power of attorney for health care is especially useful 
because it appoints someone to speak for you any time you are unable to make your own medical 
decisions, not only at the end of life. 

 

3. HIPAA Authorization to Disclose/Obtain Information:  Created to protect the privacy of your health 
information, HIPAA prohibits your health care providers from releasing your health care information 
unless you have provided your health care provider with a HIPAA release authorization. 

 

4. Financial Durable Power of Attorney:  You can give a trusted person authority to handle your finances 
and property if you become incapacitated and unable to handle your own affairs. 

 

5. List of Contacts:  This list will prove invaluable when you are not able to fill in the blanks.  Important 
points of contact include:  financial planner, estate attorney, accountant/tax preparer, doctor(s), trusted 
family member or friend, religious/spiritual advisor, insurance companies, bank, and powers of attorney. 

 

6. Inventory of Assets:  If something happens to you, those responsible for your care or your family can be 
left scrambling if they have little or no information about the family's money matters.  One of the most 
basic things you can do to help improve this situation is to prepare a financial inventory of accounts (i.e., 
financial, property, user names & passwords) and keep this list updated. 
 

7. Funeral Arrangements:  Letting your survivors know your wishes spares them the difficulty of making 
these decisions at a painful time.  For example, make your wishes known regarding organ and body 
donation and disposition of your body – burial or cremation. 

 

8. Basic Will:  If you do nothing else to take care of your legal and personal affairs, you should write a will. 
 

9. Living Trust:  If you hold property in a living trust (also known as a revocable trust), your survivors won’t 
have to go through probate court, an expensive and time-consuming process.   
 

10. Beneficiary Designations:  Named beneficiaries on insurance policies, retirement accounts, payable on 

death accounts, or transfer on death accounts generally supersede instructions in wills which is why it is 

important to file and keep your beneficiary designations up to date. 

Not all strategies or concepts discussed may be suitable for all individuals.  All information provided will be general in nature 
and may not be applicable to all individual cases.  No financial planning client engagement is implied or established. Preferred 
Planning Concepts, LLC & Cambridge are not affiliated and do not offer tax or legal advice or services. 
 

Any opinions of the author should be viewed as such and in no way represent any type of guarantee. They are meant to 
stimulate thought and should be viewed as such. Preferred Planning Concepts, LLC does not offer tax or legal advice or 
services.  You are highly encouraged to discuss these views with your attorney if you have any questions or concerns. 

 

Check out your broker/investment advisor with BrokerCheck by FINRA @ http://brokercheck.finra.org/ 

http://brokercheck.finra.org/

